HOLBROOK PARISH COUNCIL

https://holbrook.suffolk.cloud

During the financial year ended 31 March 2022, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

k ;_Appropnate accountmg records have been property kept throughout the f nancrat year ]

. This authority complied with its financial regutattons payments were supported by mvotces all
| expenditure was approved and VAT was appropriately accounted for.

v
( 5
This authority assessed the significant risks to achieving its objectives and reviewed the adequacy r “ ‘/ ) R
~of arrangements to manage these. i
v
v

The precept or rates requirement resulted from an adequate budgetary process progress agamst
the budget was regularly monitored; and reserves were appropriate.

Expected income was fully recetved based on correct prices, properlyrecorded and promptty '
banked and \/AT was appropnately accounted for.

Petty cash payments were properly supported by receipts, all petty cash expenditure was approved o o /
and VAT appropriately accounted for. i |

: Salanes to employees and allowances to members were patd in accordanoe with this euthonty 5
approvals, and PAYE and Ni reqwrements were properly app!red

‘ ,‘»Asset and mvestments regrsters were complete and acourate and property mamtamed

. Periodic bank account reconox!tattons were property carried out durmg the year.

i J Acoountmg statements prepared durmg the year were prepared on the correct acoountmg basxs (recetpts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
| ] trail from underlyxng records and where appropnate debtors and cred;tors were properly recorded

If the authority certified itself as exempt from a limited assurance review in 2020/21 it met the
exemptton cnterra and correct y dectared itself exempt. 271 ! &

The authority pubtishes information on a free to access Webstte/yvehpage up to date at the time of |
the internal audit in accordance with any relevant transparency code requirements

The authorlty dunng the prevrous year (2020 21) correctty provxded for the pertod for the exerctse of i
pubhc nghts as requtred by the Acoounts and Audit Regutatlons € 1e notice publis !

The euthonty has comphed wsth the pubhcatron requtrements for 2020/21 AGAR

f'.w(‘For local councils onty) " S
Trust funds (including charitable) — The council met its responsibiliies as atrustee. | 1 1 ¥

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
06/05/2022 Heelis & Lodge

Signature of person who
carried out the internal audit

6/5/2022

Date
*If the response is 'no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when itis
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

HOLBROOK PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

Agreed

Yes No* “Yes'means that this authotity:

1. We have put in place arrangements for effective financial g prepared its accounting statements in accordance
management during the year, and for the preparation of v with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adequate system of internal control made proper arrangements and accepled responsibility
including measures designed to prevent and detect fraud v for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Praclices in doing so.
non-compliance with laws, regulations and Proper v

Practices that could have a significant financial effect
on the ability of this authority fo conduct its
business or manage its finances.

4. We provided proper opportunity during the year for during the year gave all persons interested the opportunity to
the exercise of electors’ rights in accordance with the 4 inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations.

5, We carried out an assessment of the risks facing this considerad and documented the financial and other risks it
authority and took appropriate steps to manage those o faces and dealt with them properly.
risks, including the introduction of internal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and arranged for a competent person, independent of the financial
effective system of internal audit of the accounting v controls and procedures, to give an objective view on whether
records and control systems. internal conirols meet the needs of this smaller authority.

7. We took appropriate action on all matters raised v responded to matters brought to its attention by internal and
in reports from internal and external audit. external audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have about its business activily
commitments, events or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on v end if relevant.

this authority and, where appropriate, have included them
in the accounting statements.

has met all of its responsibilities where, as a body
corporate, it is a sole managing frustee of a local
trust or trusts.

9, (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

16/05/2022
and recorded as minute reference: Chairman
HPC2205]14-03 ok T’Yfr—‘

https://holbrook.suffolk.cloud
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Section 2 — Accounting Statements 2021/22 for

HOLBROOK PARISH COUNCIL

Year ending Notes and guidance
31 March Please round all figures to nearest £1. Do not leave any
2021 boxes blank and report £0 or Nil balances. All figures must
o agree to underlying financlal records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 51,603 55,157 | as recorded in the financial records. Value must agree fo

Box 7 of pravious year.

2. (*) Precept or Rates and Total amount of precept (or for IDBs rates and levies)

"N i f‘””" i










HOLBROOK PARISH COUNCIL

https://holbrook.suffolk.cloud

During the financial year ended 31 March 2022, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

T Approorlate accountmg records have been properly kept throughout the ﬂnancral year

This authority complied with its financial regulatsons payments were supported by mvorces aﬂ

_expenditure was approved and VAT was appropriately accounted for. | :
| This authority assessed the significant risks to achieving its objectives and reviewed the adequacy / W

of arrangements to manage these.

The precept or rates requirement resulted from an adequate budgetary process progress against

the budget was regularly monitored; and reserves were appropnate

: Expected income was fully recerved based on correct prices, properly recorded and promptly k
banked and VAT was appropriately accounted for.

[F Petty cash payments were properly supported by recerpts all petty cash expendrture was approved

~__and VAT appropriately accounted for. e

| = Salaries to employees and allowances to members were pard in accordance with this authorrty s
approva!s and PAYE and NI requrrements were properly apphed

1 ”Asset and mvestments regrsters were complete and accurate and property malntamed
{ Penodlc bank account reconcmatlons ‘were properly camed out durmg the year.

! Accountmg statements prepared durmg the year were prepared on the correct accountmg basrs (recerpts
- and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
! _trail from underlying records and where appropriate debtors and creditors were properly recorded.

_. If the authority certified itself as exempt from a limited assurance review in 2020/21 it met the ! ?
exemptlon criterra and correctly declared |tseif exempt. {If the authority he 7 rance i v

The authority pubiishes information ona free to access Websrte/webpage up to date at the time of |
the internal audit in accordance with any relevant transparency code requirements

! 'The authonty durmg the prevrous year (2020—21) correctiy provrded for the penod for the exercxse of
pubhc rrghts as requrred by the Accounts and Audrt Regulatnons ots atice

The authonty has comphed thh the pubhcatlon requlrements for 2020/21 AGAR

(Fo’ri)ocal councils only) . S e
| Trust funds (including charitable) - The council met its responsibilites asatrustee. | | | ¥

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

06/05/2022 Heelis & Lodge

Signature of person who q\@qu
carried out the internal audit B = Date 6/512022
*“If the response is 'no’ please state the implications and action being faken to address any weakness in control identified

(add separate sheets if needed).

“*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate shests if needed).
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